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Commonsense Grammar and
Style: The Textbook

By Phillip S. Sparks

Ideas into Books WESTVIEW. Paperback. Book Condition: New.
Paperback. 184 pages. Dimensions: 11.1in. x 8.3in. x
0.4in.CommonSense Grammar and Style was written with the
business professional in mind. It will help you, the professional,
write better letters and memorandums. It will help you avoid
common errors, organize your messages, express yourself
clearly, and find more information when you need it. It will teach
you the basic survival skills. The emphasis in CommonSense
Grammar and Style is always on simplicity. When several
approaches to a common problem are possible, this book
presents the least complicated and the most consistent. If you
follow its advice, you will be on safe ground, but you must
realize that other good writers may choose other correct
solutions. CommonSense Grammar and Style relies on Merriam-
Websters Collegiate Dictionary (called Merriam-Webster) for the
spelling of words and abbreviations. Merriam-Webster is widely
recognized as the American standard. In matters of usage,
especially business usage, CommonSense Grammar and Style
depends heavily on The Gregg Reference Manual (called Gregg)
by William A. Sabin. Careful readers will, however, notice
occasional differences between the two. For example, Gregg
ignores Merriam-Websters simplification of abbreviations while
this book welcomes it, and Gregg does not object...
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R eviews

It in a single of my personal favorite publication. It usually fails to charge an excessive amount of. Once you begin to
read the book, it is extremely difficult to leave it before concluding.
-- Mr . Da vid Fr iesen IV      

This pdf is indeed gripping and exciting. it was writtern quite completely and valuable. Once you begin to read the
book, it is extremely difficult to leave it before concluding.
-- K ur tis Pa r isia n      
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You May Also Like

Th e Secret L if e  o f  Trees DK REA DERS      
DK CHILDREN. Paperback. Book Condition: New. Paperback. 32 pages. Dimensions: 9.0in. x
6.0in. x 0.1in.This Level 2 book is perfect for children who are beginning to read alone. Why do
trees lose their leaves in winter How do insects hide on bare...

DK Read ers A n imal H o sp ital L ev el 2  Begin n in g to  Read  A lo n e                
DK CHILDREN. Paperback. Book Condition: New. Paperback. 32 pages. Dimensions: 8.9in. x
5.8in. x 0.1in.This Level 2 book is appropriate for children who are beginning to read alone.
When Jack and Luke take an injured duck to the vet, it is just...

DK Read ers Day  at Green h ill  Farm L ev el 1  Begin n in g to  Read           
DK CHILDREN. Paperback. Book Condition: New. Paperback. 32 pages. Dimensions: 8.8in. x
5.7in. x 0.2in.This Level 1 book is appropriate for children who are just beginning to read.
When the rooster crows, Greenhill Farm springs to life. Join the ducklings, cows, and...

Read ers Bermu d a Trian gle   
DK CHILDREN. Paperback. Book Condition: New. Paperback. 48 pages. Dimensions: 8.8in. x
5.8in. x 0.2in.Strange things happen when you enter the Bermuda Triangle. Five planes vanish
into the blue. Two crews disappear from a ship. Strange things happen when you enter the...

Do n t L in e Th eir Po ckets With  Go ld  L in e Y o u r Ow n  A  Small  H o w  To  Bo o k o n                                      
L iv in g L arge   
Madelyn D R Books. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions:
9.0in. x 6.0in. x 0.3in.This book is about my cousin, Billy a guy who taught me a lot over the
years and who can teach you a lot. Everyone who...

Wh en  San ta C lau s Pray ed     
Xulon Press. Paperback. Book Condition: New. Paperback. 28 pages. Dimensions: 9.0in. x
8.1in. x 0.3in.Dad, youre wrong about Santa Claus! I cant sit on baby Jesuss lap or even see
him! I cant send letters to Jesus! Santa Claus is the star...
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